
4 Chapter 1

1.22.   Corrections made to proofs should be indicated as follows:

 1 In lieu of the traditional mark “tr” used to indicate letter or number transpositions, the striking out of the 
incorrect letters or numbers and the placement of the correct matter in the margin of the proof is the preferred 
method of indicating transposition corrections.
 2 Corrections involving more than two characters should be marked by striking out the entire word or number 
and placing the correct form in the margin.  ! is mark should be reserved to show transposition of words.
 3 ! e form of any query carried should be such that an answer may be given simply by crossing out the complete 
query if a negative decision is made or the right-hand (question mark) portion to indicate an a"  rmative answer.
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Advice to Authors and Editors 5

 Note.—! e system of marking proofs can be made easier by the use of an imaginary vertical line 
through the center of the type area.  ! e placement of corrections in the le& -hand margin for those 
errors found in the le& -hand portion of the proof and in the right-hand margin for right-side errors 
prevents overcrowding of marks and facilitates corrections.
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