How to setup Netscape to access the UPJ General information newsgroup

A. Log-on your machine and launch Netscape.

B. CHECK TO SEE IF YOUR MACHINE IS SETUP TO ACCESS NEWSGROUPS
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1.   Go to EDIT - PREFERENCES menu in Netscape. If you don’t see an indented list under the MAIL & NEWSGROUPS heading, click once on the PLUS SIGN beside it.

2. From the indented MAIL & NEWSGROUPS list, click once on the NEWSGROUP SERVERS heading. In the window on the right, verify that usenet.pitt.edu is the server name listed first.

- If usenet.pitt.edu is not the server name listed at the top, highlight, then delete the servers listed above it.

- If the server usenet.pitt.edu isn’t listed at all, then click once on the add button. In the window that appears, enter usenet.pitt.edu in the Server box. Click OK to close the Newsgroups Servers Properties window. 

In either case, once you have usenet.pitt.edu listed as the 1st server, check to see if is labeled as the “default” server. If it is not, click once to highlight it, and then click once on the Set As Default button. Your one time setup is complete; Click OK to close the Preferences window. (The picture above shows the correct setting for the usenet.pitt.edu newsgroup server).

C. SUBSCRIBE TO THE UPJ GENERAL INFORAMATION NEWSGROUP FOR THE FIRST TIME.

1. Open Netscape and select NEWSGROUPS from the COMMUNICATOR menu.


2. From the FILE menu select SUBSCRIBE.

3. In the window that appears (see below), usenet.pitt.edu should be listed as the Server, enter pitt.upj.general in the Newsgroup box and click the SUBSCRIBE button on the right. (To subscribe to other newsgroups, simply select them from the list and click subscribe)
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Click OK to close the subscription window. (The picture below shows the correct settings)

D. TO ACCESS MESSAGES POSTED TO THE PITT.UPJ.GENERAL NEWSGROUP

1. Open Netscape and select NEWSGROUPS from the COMMUNICATOR menu.


2. Go to the VIEW menu, select SHOW, and verify that the LOCATION TOOLBAR option is checked. If it is, do nothing. If it is not, select it now.
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Using the location drop down box in the upper left hand corner of your window (see below), select pitt.upj.general
4. You may now access the newsgroup and its messaging options in much the same way you use e-mail. 

a. Click Get Messages to acquire new postings. Newsgroup messages should appear in the right hand window.

b. Click on a message subject heading to read it. Use the reply button to add your comments to the discussion. (One caveat will be the threaded nature of messages and responses sent to a newsgroup. Any message that has a “+” sign beside it has already been read and replied to at least once. Click the plus sign to show all replies to an original posting)

c. Click New Message to post/send one of you own. (Start a new thread)

d. You do not Delete messages in a Newsgroup. The messages are archival in nature and accumulate over time. Each newsgroup dictates its own time frame for keeping messages. The messages do not reside on your PC – nor do they consume your e-mail quota.

E. Unsubscribing from a newsgroup 

1. Select NEWSGROUPS from the COMMUNICATOR menu.


2. From the FILE menu select SUBSCRIBE.

3. In the window that appears, enter the name of the group from which you want to unsubscribe in the Newsgroup box and click the UNSUBSCRIBE button on the right. 

4. Click OK to close the subscription window. 
