Sample Review Form
Summary of the Paper

Briefly summarize the paper in your own words

Rate Your Familiarity with the Subject: 
(Scale of 1:4) [4: Expert Conducting Research in the Area,  3: Familiar with the Area, 2: General Knowledge, 1: Novice]
Presentation: 
(Scale of 1:4) [4: Well written, 3: Understandable but could be improved, 2: Grammatical mistakes but understandable with effort, 1: Poorly written] 

Importance:

What are the major issues addressed in the paper? Do you consider them important?

Strengths:  
What are the major reasons to accept the paper. (contribution, novelty, creativity, etc.)
Weaknesses:
What are the most important reasons NOT to accept the paper? (technical correctness, depth of the paper, etc.)
Overall Recommendation: 

(Definitely Reject, Weak Reject, Borderline, Weak Accept, Definitely Accept)
Detailed Comments To the Authors:
