UNIVERSITY OF PITTSBURH OFFICE OF RESEARCH (OR)

SUBMISSION REQUIREMENTS FOR CLINICAL AND CORPORATE CONTRACTS

Non-Financial Agreements

Confidential Disclosure/Non-Disclosure Agreements

	Documents
	Comments

	 FORMCHECKBOX 
 Completed CDA submission form
	See instruction sheet for detailed explanation of the questions/desired information 

	 FORMCHECKBOX 
 Proposed CDA or clear request for the Office of Research to source our CDA template to the other party
	Editable Word document preferred to facilitate redlining


Outgoing Material Transfer Agreement (MTA)

	Documents
	Comments

	 FORMCHECKBOX 
 Completed Outgoing MTA submission form
	See instruction sheet for detailed explanation of the questions/desired information 

	 FORMCHECKBOX 
 Scope of Work from recipient scientist
	Must be reviewed/approved by providing scientist (U of Pittsburgh PI)

	 FORMCHECKBOX 
 Compliance documentation (IRB, IACUC, rDNA approval letters, export control letter) as dictated by the answers to the questions on the submission form
	


Incoming Material Transfer Agreement (MTA)

	Documents
	Comments

	 FORMCHECKBOX 
 Completed Incoming MTA submission form
	See instruction sheet for detailed explanation of the questions/desired information 

	 FORMCHECKBOX 
 Proposed MTA from providing institution/entity


	Editable Word document preferred to facilitate redlining

	 FORMCHECKBOX 
 Compliance documentation (IRB, IACUC, rDNA approval letters) as dictated by the answers to the questions on the submission form
	


Data Use Agreement (DUA)

	Documents
	Comments

	 FORMCHECKBOX 
 Completed DUA submission form
	

	 FORMCHECKBOX 
 Compliance documentation (IRB approval letter, informed consent forms) as dictated by the answers to the questions on the submission form
	

	 FORMCHECKBOX 
 Proposed DUA if Pitt is to receive data or clear request for the Office of Research to source our DUA template to the other party
	Editable Word document preferred to facilitate redlining


Financial Agreements 
Initial Submission for Office of Research Negotiation of Corporate Research Agreement (CRA)

	Documents
	Comments

	 FORMCHECKBOX 
 Completed CRA submission form
	See instruction sheet for detailed explanation of the questions/desired information 

	 FORMCHECKBOX 
 Proposed CRA from providing institution/entity
	Editable Word document preferred to facilitate redlining

	 FORMCHECKBOX 
 Compliance documentation (IRB, IACUC, rDNA approval letters) as dictated by the answers to the questions on the submission form, if available at this point
	PI listed on CRA submission form must be listed on IRB approved protocol (either as PI or co-investigator) 

	 FORMCHECKBOX 
 Listing of key personnel (will be included in the new version of the CRA submission form)
	All key personnel must have current Conflict of Interest Superform (Researcher version) and ISER educational modules as dictated by the research project.

The following link will provide details of who must complete the respective ISER modules:

https://cme.hs.pitt.edu/servlet/IteachControllerServlet?actiontotake=faq&source=required

	 FORMCHECKBOX 
 Evidence of UPMC Legal review/approval
	Required if UPMC facilities, records, or patients will be involved in project

	 FORMCHECKBOX 
 Evidence of UPMC Fiscal review/approval
	Required if UPMC facilities/patients will be involved in project


At time of CRA execution by Principal Investigator

	Documents
	Comments

	 FORMCHECKBOX 
 Finalized contracts signed by PI
	No “per” signatures-no electronic signatures-no “stamped” signatures

	 FORMCHECKBOX 
 Form 136-1 and 136-2
	Performance period and budget information should be consistent with the terms of the finalized contract 

Please double-check your fringe rates (use non-federal)

	 FORMCHECKBOX 
 Form 202
	Budget information should be consistent with detailed department budget and sponsor’s budget



	 FORMCHECKBOX 
 Detailed department budget
	PI must have effort or must have cost-share, must list performance period consistent with the finalized contract, key personnel

	 FORMCHECKBOX 
 IDC waiver
	If sponsor will not provide full non-federal IDC rate, either an IDC waiver signed by PI, chair, and dean is needed or sponsor’s authorized representative must provide a written statement that sponsor will only provide X% IDC rate.

	 FORMCHECKBOX 
 Compliance documentation (IRB, IACUC, rDNA approval letters) as dictated by the answers to the questions on the submission form, if not previously provided
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