APA FORMAT
In the APA Publication Manual (6th Ed.), pp. 41-59, there are examples of APA style.

http://www.apastyle.org also has a tutorial and examples.

General Format Items

· Typeface Font

· Use a serif font such as Times New Roman 12-pt for the text of the paper.
· Use a sans serif font such as Ariel for the figure labels.

· Double spacing throughout entire paper.

· Indent the first line of every paragraph.

· 1 inch margins all the way around.
· Page numbers on upper right, begin page numbering with 1 on title page.
· Running head on upper left, beginning on page 2, upper case.

· All text is left-justified with the right edge being left ragged.

Title Page

Title (10-12 words recommended), Author’s name and affiliation centered in middle of page.  For your papers, you will use “University of Pittsburgh at Johnstown.”
Running head:  This is flush left to left at top.  The words "Running head:" are in lower case, the actual running head is in UPPER CASE.  The running head is 50 characters maximum.  The running head describes what the paper is about.
Page break to begin new page.

Abstract (centered)
No indentation.

A maximum of 150-250 words is typical.
Page break to begin new page.

Introduction
Begins with centered title, the same title that is on the title page.
Method (centered and bold)

Participants (flush left, bold)


Materials and Procedure (flush left, bold)
Results (centered and bold)
Discussion (centered and bold)
Page break to begin new page.
References (centered)

Page break to begin new page.

Tables (Caption included, italics and caps for first letter on each word)
Note:  You cannot use MS Word or other default table formats.
Figures (Figure caption included, black & white printer ink only)
APA WRITING TIPS
A.  Writing Attitude

· Don't ruminate about it, dive into it – sometimes you have to write to find out what you want to say.  Writing will refine, clarify, and organize your original thoughts, hypotheses, interpretations of data, etc. The act of writing serves to solidify your understanding of what you did!

· Don't be afraid to change in midstream.

· Think of your data as an "uncut diamond."  Your job is to cut and polish it, highlight certain facets, and craft the best setting for it.

B.  The "Hourglass Metaphor"

Start out very broadly in the introduction, progressively narrow down the content area to the particular problem, present the specific hypothesis under test, then present the nitty-gritty of the method and results.  Then, in the Discussion section, begin with the results you found and begin to generally broaden your discussion until you wind up with how your results can be interpreted in the most general manner related to the topic.

*One suggestion is to write from the "inside-out."  Start with method and results sections first, then go to other sections last.
C.  Hints on writing the specifics.

· Simplicity, clarity, conciseness, and succinctness.  Nobody cares if you can turn a clever word or phrase.  In fact, it aggravates some people. Do not use flowery language, it is not appropriate for scientific style.
· Simple and clear.  Avoid big words.  Avoid unnecessary jargon.  Write in plain English.  You should write in a manner so that someone outside of the field (e.g., your grandma) could read it and have a fairly good understanding of what you did.
· Concise and succinct.  Don't use 10 words when three will do.  Re-edit and CUT, CUT, CUT out those extra adverbs and adjectives.
· Develop sentence constructions that link information in logical fashion.  
D.  Hints on specific sections. (Use articles from Psychology journals as a model).

· Abstract – summary of study in terms of topic, hypothesis, results, conclusion

· Introduction – Start out general; end the intro with specific hypotheses about the study.
· Opening statements - Not too narrow or specific, don't dump the reader into a problem right off the bat.

· Lit Review - Use citations that are needed to support your rationale. Don't cite the whole field when it's not relevant.

· End of Intro - Wind up with brief overview of the specific problem you address, how your study will address it, and state hypotheses/expectations.  The last couple sentences should provide for a smooth transition into the method section.
· NEVER discuss the results of the study in the Introduction.  NEVER!
· Method 

· Describe participants (age, gender (men and women), where they were solicited from, any other important attributes relevant to the study)

· Materials – any physical materials, equipment, computers, or software used
· Procedure – Describe the details necessary for someone else to reproduce study, e.g., # trials, # stimuli, practice, etc., etc.

· Attach names to variables, conditions, manipulations, etc. that are easy to cognitively process and remember.

· Prioritize discussion of procedures - Spend more time on important details that are crucial and less time on fairly inane details.

· Discuss difficulties only if they have a major effect on interpreting your results.  
· Sometimes it's good to end with a couple of sentences summarizing the procedure once more, just for those "method section skimmers."

· Results – means; statistical results; refer to tables/figures; use 2 decimal places for numbers

· Describe the results in plain English, but don’t be too conversational.

· Note the type of data analyses used and the manner in which you combined/averaged data over subjects, etc.

· For each analysis, in one sentence state the particulars, the factor(s) tested, and report the statistics.  Immediately afterwards in a second sentence, explain what the results of that analysis meant in terms of performance compared across levels of the variable.

· When using descriptive data in figures/graphs or referring to tables/figures, don't be afraid to step the reader through the areas of the tables/figures you're talking about.  Of course, explicitly point the reader to the particular figure or table number at the appropriate time.

· Discussion – The results are discussed; tie the results to previous research; discuss future work that could be performed.
· The sequence of topics is almost the "mirror-image" of the sequence in the introduction, except that now you are interpreting your results in the context of other research.

· Compare/contrast findings to other work in area.

· Accept or "explain away" unexpected or negative results?  This is tricky.

· Wind up the article with observations about how this research impacts the area and what "future research" can be performed.
· TITLE:   Curiously enough, perhaps you should wait until the article is written before giving it a title?  Choose a title that will lead the readers you want to read it to it.

· References
· Tables (caption is at the top of the table page; 1 table per page, do not use the Table function in Word, adhere to the strict APA style for tables.
· NO COLOR FIGURES; include caption on each figure page.
E.  Miscellaneous Items.
· Numbers (pp. 111-114 in APA manual)
· A number that is the 1st word in a sentence is always spelled out.
· Otherwise if the number is less than 10, spell it out; if the number is 10 or greater use digits.
· Digits are OK when comparing a single digit # with double digit #, e.g., “4 men and 10 women.”
· When citing statistics or means, only go to two decimal places, i.e. 364.56.
· Citations within the text – THIS IS DIFFERENT THAN MLA STYLE! (pp. 174-179 in APA Manual)
· Examples:  Mullennix (2000), Mullennix (2000, p. 45), Mullennix and Stern (2000), (Mullennix & Stern, 2000)
· Citations – leaving out the year is OK if citing the exact same reference within the same paragraph.
· If an article has 3, 4, or 5 authors, you must list all names the first time you cite them, thereafter you can use the first author’s name followed by et al.  If an article has 6 or more authors, use et al. the first time and all times thereafter.
· Secondary sources – if you read about a study in an article but don’t have that original study, then use something like:  Mullennix (as cited in Stern, 1999)
· For multiple references within parentheses, they must be listed alphabetically.
· For references within parentheses with more than one author, you must use ampersands (&).  Do NOT use the word “and.”

· For citations in text with multiple authors, use “and.”  Do NOT use an ampersand.

· For direct quotes, you must follow the quote with a specific page number and the citation.  For example:  “Dr. M. said he preferred Skullsplitter Ale to Samuel Adams” (Mullennix, 2009, p. 878).
· Writing Form and Style
· Form needs to be as objective as possible.
· Avoid passive voice, use active voice instead.

· Avoid excessive use of “I’s” and “We’s”  And only use these when you are referring to yourself or the group of researchers.
· In general, use past tense, avoid “would” and “were to.” However, future tense must be used to describe the hypotheses in the introduction.

· Omit unneeded words, i.e., “The story that was used was Bartlett’s…”  “The story used was Bartlett’s…”, avoid using many “the’s”, “that’s”

· Use “men and women” instead of males/females, boys/girls

· Avoid excessive "process comments", e.g., "Now we are going to....."

· Watch verb tense agreement and shifts of tense.
· Do not say, "The study was done…", instead say "The study was conducted…"

F.  Common Errors
· A statement of fact without an appropriate citation to back it up.
· Bad use or overuse of commas.
· Using the word “done” (use “conducted” or “performed”); using the word “given” (use “provided”).
· Do not use “Professor” or “instructor” or “Dr. Mullennix” or “students in the lab.” Use “experimenter” and/or “participant” to describe procedures.
· Do not use "seen" (use “shown” or “illustrated”); do not overuse "then," do not use "did" (use “performed”) watch the difference between “of” and “for”; do not use "were to." 
· Do not say "The results of the study found…";  Do not say "The study hypothesized…"
· Watch bad or non-existent transitions between sentences or paragraphs.
